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Steps to add students to uPar using a CSV file:

1. Navigate to: universalpar.com

2. Login to your Admin/Educator account

3. Select, "Manage Students".

4. Select, "Add Students".

5. Select, "Add Students from CSV file"

6. Select, "Choose CSV file to upload".



7. Navigate to the location you saved your CSV file.

8. Select the file and click on open. 9. Select, "Upload and Complete".

Steps to creating a CSV using Google Sheets can be found here.

 

http://texthelpsupport.knowledgeowl.com/help/steps-to-create-a-csv-file-of-students-using-google-sheets
https://help.donjohnston.net/en/articles/3272882-steps-to-create-and-upload-a-csv-file-to-add-student-using-google-sheets

