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1. Navigate to: https://universalpar.com/

2. Login as an: Admin or Educator

3. Right click on your name in the upper right hand corner.

4. Select "Use legacy version".

5. Select "Manage Protocols".

6. Select "Add CSV".

7. Enter in a Protocol Name.

8. Enter in a Protocol Password.

9. Select "Choose file"

10. Navigate to the CSV file you created using the example on the page.*

11. Select Import.

12. Select "OK".

*CSV protocol uploads can only be used with emails.


